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Convert from PDF
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Step 1
Open the PDF
file by double
clicking on it.

Step 2
From the all
tools menu,
select export
a PDF. If no
text is
displayed
look for the
icon of green
PDF file and a
right arrow. 

Step 3
From the
convert menu
select the type
of document
you’d like the
PDF to be
converted to.

Step 4
The drop-
down arrow
next to the
file type will
show you
more options.

Step 5
The settings cog
may give you
more specific
choices.

Step 6
Select the
convert to
button at
the bottom
of the
window. 


