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At the top of the CDM console window click
Site Administration drop down arrow and
select Bulk Importor tool.

To download a CSV file to edit, click
Download CSV Template on the right hand
side of the screen.

Choose an appropriate place to save it.

Open the CSV file and enter in data to the
various fields.

NOTE:
A # will omit a line from being uploaded.
Only one site profile can be created per CSV template.
The “Name” is predefined for site customisations and preset configurations.
If adding an application the name must be exactly the same as what is listed
in CDM.

Remember to save any changes in your CSV file.
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Return to the CDM Bulk Importer tool
window and click on Upload CSV.

Choose the file you edited and select Open.

Check that all entries are
valid. This will be reported
prior to being able to
submit the file.

When you are ready, click
Submit to upload the

Once the files has been submitted and uploaded any site customisations
added will be available to include in other site profiles, too.


