
OPEN IN DESKTOP APP

This will enable full functionality of the template.

CHOOSE A SLIDE STYLE FROM

1. Home tab

2. New Slide

3. Choose layout

4. If layout goes awry, select Reset

TEXT

There are 5 levels of formatted text available.

Please move between text levels using the

increase/decrease button on the menu above.

CHANGE SLIDE BACKGROUND/COLOUR

1. Design Menu

2. Format Background

3. Select colour from palette OR

4. Picture or Texture Fill

5. Find image

REPLACE IMAGE IN SHAPE OR ON PAGE

1. Right click on image

2. Change Picture

3. Select your image

OR

1. Delete the image

2. Click on icon

3. Find the new image

TO REPOSITION IMAGE WITHIN SHAPE

1. Click on image

2. Picture Format menu

3. Click on Crop button dropdown

4. To fit the whole image inside select FIT

5. To use only a portion select FILL then crop, move

or resize image to show properly within shape.

ADD/CHANGE FOOTER

1. Insert Menu

2. Header & Footer

3. Tick to activate/Untick to remove

4. Change text

Student resource
NSW Department of Education

Please print and distribute this checklist to students 
sitting the selective high school placement test.

What do I need to bring to the selective high school test?
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❑ Two lead pencils

❑ Eraser

❑ Pencil sharpener

❑ A printed copy of the 

Test Admission Ticket

❑ A clear bottle of water

❑ Wear school uniform
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ed ❑ A substantial snack to eat

during the break

❑ Any items approved as
adjustments for disability,
such as FM transmitters

❑ EpiPen, asthma inhalers,
diabetes or other
medication

❑ Glasses

❑ Tissues

❑ A wristwatch (cannot
make a noise, calculate,
compute and so on)
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g  Pens

 Rulers

 Note paper

 Books

 Nuts, or products 

containing nuts, for my

snack

 Smart watches, phones or 

other devices that compute, 

photograph, communicate 

or make a noise

 Pencil cases
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