
GIFT guide
This document should be read in conjunction with the Department’s Gifts, benefits, and hospitality procedures. The GIFT guide assists users in interpreting and applying with that guide. The users should consider their decision on whether they should an accept an offer of a gift, benefit or hospitality through four frames ie Giver, Influence, Favour, and Trust. 

Giver - Who is making the offer, and what relationships exist?
· Does the donor, or their organisation have a relationship with the recipient or department?
· Is the relationship current, recent or about to commence?
· Does the relationship raise a perceived or actual conflict of interest?

Influence - Could it be perceived that the offer is made with an intent to influence?
· Is the value of gift, benefit or hospitality unusually high, generous or extravagant?
· Was the offer made privately and singularly?
· Was offer timed with a forthcoming official decision or action?

Favour - Has the donor recently sought favour, either directly or indirectly?
· Is the offer conditional, selective or targeted to decision makers only?
· Is the offer one of several recent offers intended to build a reciprocal relationship?
· If the offer was accepted, might the recipient feel obligated to return the favour?

Trust - If accepting the offer became public knowledge, would it diminish public trust?
· Could the public service or department come into disrepute?
· Would independent integrity agencies condone acceptance of the offer?
· Would work colleagues, family, and close friends be embarrassed?
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