

Conflict of interest declaration and management form This is a generic template, review and amend content for accuracy. Refer also to the Code of Conduct Procedures
	Section 1: Declarant

	Name, Job title / role:

	Phone:
	Email:

	Section 2: Disclosure 

	My current duties include administration of [insert disaster recovery program name].

I have relationships with the following persons below who may be eligible for disaster relief 
· [insert name/s]


	Section 3: Disclosure 

	I declare that: • 
· This declaration fully and accurately discloses my conflict of interest 
· I am aware of and adhere with the management plan set out in section 4 below 
· I will make a new declaration if any change affects the accuracy of this declaration.

	Signature:
	Date:

	Section 4: Management plan 

	I will adhere to the following professional boundary limits and protocols: 

1. Not participate in any way either directly or indirectly, or to try to influence any grant relief process or outcome affecting persons listed in section 2 above. 
2. If any matter referred to in 1 above comes before me, I will formally refer it to my workplace manager for appropriate advice, action and oversight. 
3. Advise employees of intent of this management plan who may become involved or are presently involved in any matter referred to in Section 1 above.
4. Report any material change that might affect this management plan.
5. Review this declaration after 12 months and if a conflict remains, submit a fresh declaration.

	Section 5: Workplace manager declaration 

	I declare that: 
· I have collaborated with the declarant to settle the management plan set out in section 4 above which aims to properly manage this conflict of interest 
· I will support the declarant and promptly attend to any matter they refer to me as set out in section 4 above
· I will monitor the declarant’s compliance with this management plan and its effectiveness to manage this conflict of interest.

	Name:

	Signature:
	Date:
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