Naming of Government Schools
Procedures

Under Section 27(2) of the Education Act, 1990, the Minister for Education has the
power to name or change the name of government schools. The Director-General
has agreed to consult with the Geographical Names Board when preparing advice
for the Minister.
It is the policy of the NSW Department of Education and Communities to choose
names for schools and for specific parts of school premises which are appropriate,
acceptable to the local school community and do not duplicate past or present
names.
The Department is also keen to protect the tradition and continuity of schools by not
unnecessarily changing the names of schools when they move to new premises or
are reorganised.
The Importance of School Names
The choice of a name is of particular importance to schools as it is something that
schools will carry with them throughout their history. A suitable name is highly
desirable and great care should be exercised in selecting it. No change in a school's
name should be made without serious consideration of the consequences for the
history and traditions of that school.
Categories of School Names
The procedures outlined in this document relate to all schools and education units
operated by the Department of Education and Communities. These include infants
schools, primary schools, secondary schools, composite primary and secondary
schools, schools for specific purposes and environmental education centres.
Each category of school should be named as follows:
1. Schools K-2, including those with preschools, are to be named Infants School,
e.g., New Lambton Heights Infants School.
2. Schools K-6, including those with preschools, are to be named Public School,
e.g., Bowral Public School.
3. Schools 7-12 are to be named High School, e.g., Airds High School.
4. Schools K-10 or K-12 are to be named either Central School or Community
School. Community schools generally arise out of the amalgamation of a
primary school and high school e.g., Dunedoo Central School, Lucas Heights
Community School.
5. Where a number of schools comprise a College, the name will incorporate the
College name followed by the campus name. e.g., Georges River College
Hurstville Boys Campus
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6. Stand alone schools of distance education are to be named School of
Distance Education e.g., Dubbo School of Distance Education.
7. Most schools for specific purposes are to be named School, without the
addition of such terms as Special, School for Specific Purposes or SSP, e.g.,
Kurrambee School.
8. Schools for specific purposes that are located in hospitals are to be named
Hospital School, e.g., Bankstown Hospital School.
9. Environmental education centres are to be named Environmental Education
Centre, e.g., Awabakal Environmental Education Centre.
Schools which are given approved specialist status may include the specialisation in
the name, e.g., Westport Technology High School, Newtown High School of the
Performing Arts, Westfields Sports High School, and Yanco Agricultural High School.
The term Centre of Excellence, should not be included as part of the school’s name.
There are a number of established schools which do not comply with the above
parameters owing to decisions made in the past, e.g., The Open High School,
Sydney Technical High School, John Brotchie Nursery School, School of the Air and
Sydney Distance Education Primary School. It is not the intention of this statement
that such schools will change their names.
Guidelines for Naming Schools
These guidelines are to be followed when proposing a name for a school:
1. Whenever possible the school should adopt the name of the suburb, town or
locality in which it is situated. Public schools and high schools may use the
same locality name but a school for children with disabilities or a community
care school may not, where there is any possibility that the short name may
cause confusion, e.g., Albury Public School and Albury High School, but not
Albury School.
2. Where it is not possible to use the locality name, or where the locality name is
regarded as unsuitable, a number of alternatives should be considered, for
example:
a. Local people such as pioneering men, women or families, VC winners,
writers, scientists, artists, explorers and community leaders
b. Aboriginal local place names or words
c. Famous Australians.
3. The Department will take account of the requirements of the Geographical
Names Act 1966, and, except under special circumstances, will not submit for
the Minister's approval names of schools which:
a. include road, street, avenue, crescent, drive, etc
b. include a compass point, although this would not prohibit names such
as Northern Rivers
c. include a directional term like "lower" or "upper" etc., unless the name
is the name of the locality or town
d. begin with "the", unless the name of the locality or town specifically
includes this term, e.g., The Rock Central School
e. are named after people still living
f. are the names of schools or places elsewhere in New South Wales or
Australia
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g. are clumsy, too long, too wordy, or include initials, hyphens or
apostrophes
h. are likely to cause postal confusion.
The forms located in Attachment F or G should be used to check with the
Geographical Names Board as to the suitability of a name. It is better to do this early
in the process rather than discover that the name chosen is in conflict with a
guideline. Email the completed form to GNB@lpma.nsw.gov.au.
Naming a New School
Consultation on the name of a new school will generally be undertaken as part of the
overall consultation on the establishment of a new school, although this is
sometimes not possible at such an early stage.
For a detailed diagram of the procedure for Naming a NEW School see Attachment
A.
Changes of Name
As a general rule, once a school has acquired a name that is consistent with these
guidelines it is most undesirable to change it even when the school moves to another
site. Many schools have retained their names in new premises and some schools,
such as Sydney Boys and Girls High schools and Hurlstone Agricultural High School
have retained their names despite moves of considerable distance from the original
site. Not only are the traditions, continuity and history of a school better protected by
retaining the original name, but the administrative costs of changing a school's name
are avoided.
Where a change of name is absolutely unavoidable due to duplication or ambiguity,
the new name must be chosen in accordance with the guidelines for naming schools.
A change of name is not to be treated as a formal closure or opening of a school.
For a detailed diagram of the procedure for RENAMING a School see Attachment B.
Naming Units and Specific Parts of School Premises
Where possible the guidelines for naming schools should be followed in naming units
and specific parts of schools, together with the following qualifications:
1.
Requests for the naming of units and specific parts of school premises, such
as assembly halls, building wings, libraries and sporting fields, will be
considered if the person nominated was associated in a significant way with
the development of the school.
2.

If the person nominated has been a serving officer of the Department then
approval will not be given for the name unless the officer is deceased, or at
least two years have elapsed since the officer retired. Each case is to be
considered on its merits.

3.

Where special units have been established for students with disabilities,
distance education students or students who need intensive English, the
name will carry both the unit and school name, e.g., Thomas Rose Unit,
Ambarvale High School; Walgett Distance Education Centre, Walgett Public
School; Wilkins Intensive English Centre, Marrickville High School.

Procedures Overview:
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An official school name must be approved by the Minister and published in the
Education Gazette.
Usually recommendations for the naming of schools, including changes to the official
name, will be developed in the Office of the Regional Director or School Education
Group after consultation with the Principal, the school community and other
interested parties.
When naming specific buildings or parts of the school, principals should adopt the
general principles for naming of a school (e.g. suitability, consultation etc.) as well as
the specific procedures outlined on page 3. Principals have the authority to name
specific buildings within their school and do not need to seek approval from the
regional office or asset management officers.
The proposed name for a school should be chosen in accordance with the
Department's policy on the naming of schools. If the proposed name is not the same
as the suburb or locality name then the proposed name should be checked for
historical
duplication
in
the
Departmental
database
at
http://www.governmentschools.det.nsw.edu.au/index.shtm. For any queries relating
to this check contact cese@det.nsw.edu.au.
The name should be checked with the Geographical Names Board as early as
possible.
The Regional Director’s office will prepare and put forward a Submission through the
Deputy Director-General Schools (DDG Schools) for approval by the Minister. (For
an example see Attachment C which includes a sample submission for the Minister’s
approval and a sample of the Section 27(2) Notice (Gazettal Notice) for the
Minister’s approval).
Attachment D and E are the NEW school name and school RENAMING Section
27(2) Notice proforma respectively. Attachment F and G are the summary proforma
for proposing a NEW school name and the summary proforma for proposing
RENAMING of a school respectively.
[If possible, the proposal form for a NEW school's name should accompany the
formal recommendation for the school's establishment. In those exceptional cases
where it is necessary to give a school site a temporary name, the Regional office
should ensure that a permanent name is submitted well before the school is due to
open.]
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ATTACHMENT A
Naming a NEW Government School Flowchart
Director, School & Regional
Operations available for
support

SED and Regional Office undertake community
consultation on school name. [Usually undertaken with
overall consultation on new school establishment.]
Documents:

Check name with Geographical
Names Board

Regional Director prepares submission for - Submission to the Minister
Minister on school establishment (including - Proposed Name Form
- School Name Gazettal Notice
name recommendation).

- Geographical Names Board comment

DDG Schools and
DDG CS considers
submission

Not Endorsed/ Incomplete Documents

Submission
Endorsed

Minister considers
Submission

Not Approved

Approved
DDG Schools receives signed
approvals and notifies:

Director, School &
Regional Operations

Director, Facilities
Management & Advisory
Services informs:

Regional Director
informs SED
SED and Regional Office
assist school establishment

Geographical Names
Board

Manager, Data Analysis
& Collections

Communications
Coordinator

Publish school name in
Government Gazette

Create new school code
and enter school details
in SRD and AS400

Publish new school name
in Education Gazette

Other relevant Directorates:
- Director, Staffing Services
- Senior Officer, Finance & Infrastructure
- Director, Safety & Security
- Director, Workplace Health & Safety
- Director, Communications

Inform relevant internal & external
stakeholders (including HR & IT) of the
new school code and status in SRD

Education Gazette available for EVERYONE to view and download on the Human Resources Intranet
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ATTACHMENT A
Instructions for Naming a NEW Government School
1. The School Education Director (SED) and Regional Office undertake community
consultation on the new school’s name.
2. The SED/Regional Director prepares a Submission to the Minister on the
establishment of the new school, where possible including the recommended
name for consideration and approval. The Submission will include details of
consultation with the community about the proposed school name. The draft
Gazettal Notice is also prepared with the Submission (Attachment D).
3. Email the completed PROPOSED NAME form (Attachment F) to the
Geographical Names Board (GNB@lpma.nsw.gov.au) for a preliminary check.
The Director, School and Regional Operations is available for support with the
process.
4. The Submission is forwarded to the DDG Schools and the DDG Corporate
Services (DDG CS) for consideration and endorsement.
5. If the DDG Schools and the DDG CS endorse the Submission and the
documentation is complete, including the draft Gazettal Notice, it is submitted to
the Minister for consideration and approval.
6. If the Minister approves the Submission, the Minister signs the Submission and
the Section 27(2) Notice (Gazettal Notice).
7. The signed documents are sent back to the DDG Schools who forward the copies
to the Director, School and Regional Operations and the Director, Facilities
Management and Advisory Services.
8. The Director, School and Regional Operations sends the signed documents to
the relevant Regional Director who then distributes it to relevant regional
personnel, including the SED.
9. The Director, Facilities Management and Advisory Services emails the signed
documents to the Communications Coordinator to publish the name of the new
school in the Education Gazette. Other relevant Directorates and the Manager,
Data Analysis and Collections are included in the email sent to the
Communications Coordinator.
10. The Communications Coordinator sends a reply all email with details of the
planned date of publication in the Education Gazette.
11. The Manager, Data Analysis and Collections emails the details of the new school
name to relevant internal and external stakeholders. Updates to the corporate
systems, ERN/SRD and AS400/iSeries, are made when the best date for change
is determined.
12. When the new name is published in the Education Gazette it is uploaded to the
Human Resources Intranet for everyone in DEC to view and download:
https://detwww.det.nsw.edu.au/lists/directoratesaz/humanresources/schoolteache
rs/gazette/. (For an example see Attachment H).
13. When the new school name is published in the Education Gazette, the Director,
Facilities Management and Advisory Services emails the Geographical Names
Board to publish the new name of the school in the Government Gazette.
14. The new school will only appear on the School Locator on the NSW Government
Schools website when all contact details for the new school have been finalised.
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ATTACHMENT B
RENAMING a Government School Flowchart
Director, School & Regional
Operations available for
support
Check name with Geographical
Names Board

Documents:

School Principal in consultation - Submission to the Minister
with SED prepares Submission - Draft School Name Gazettal Notice
for Minister’s Approval

Regional Director
considers Submission

Check funding implications
with Director, Planning and
Delivery, Asset Management

Not Endorsed

Endorsed
DDG Schools
considers Submission

Not Endorsed/Incomplete Documents

Endorsed
Minister considers
Submission

Not Approved

Approved
Minister signs Submission and
Gazettal (Section 27(2)) Notice
DDG Schools receives signed
approvals and notifies:

Director, School &
Regional Operations

Director, Facilities Management
& Advisory Services

Relevant Regional
Director
Relevant School
Principal & SED
School uses the new
school name

Geographical Names
Board

Manager, Data Analysis
& Collections

Communications
Coordinator

Other relevant Directorates:
- Director, Staffing Services, WM&SI
- Senior Officer, Finance & Infrastructure

Publish school name in
Government Gazette

Email to relevant internal
& external stakeholders

Publish name change in
Education Gazette

- Director, Safety & Security
- Director, Workplace Health & Safety
- Director, Communications

Update in SRD and AS400

Education Gazette available for EVERYONE to view and download on the Human Resources Intranet
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ATTACHMENT B
Instructions for RENAMING a Government School
1. The School Principal in consultation with the School Education Director (SED)
prepares a Submission to the Minister for consideration of a change to the
school’s name. The Submission outlines the reasons why the school is being
renamed, the funding implications of the name change and details of consultation
with the community about the new school name. The Director, Planning and
Delivery, Asset Management Directorate should be consulted regarding funding
implications for a name change. These can be especially significant when the
name change results in a school becoming a specialist school such as a Creative
and Performing Arts High School or Technology High School. The draft Gazettal
Notice is also prepared with the Submission (Attachment E).
2. Email the completed RENAMING form (Attachment G) to the Geographical
Names Board (GNB@lpma.nsw.gov.au) for a preliminary check. The Director,
School and Regional Operations is available for support with the process.
3. If the Regional Director endorses the Submission, it is forwarded to the DDG
Schools for consideration.
4. If the DDG Schools endorses the Submission and the documentation is
complete, including the draft Gazettal Notice, it is submitted to the Minister for
approval.
5. If the Minister approves the Submission, the Minister signs the Submission and
the Section 27(2) Notice (Gazettal Notice).
6. The signed documents are sent back to the DDG Schools who forwards it to the
Director, School and Regional Operations and the Director, Facilities
Management and Advisory Services.
7. The Director, School and Regional Operations sends the signed documents to
the relevant Regional Director who then forwards it to the relevant School
Principal and SED.
8. Following receipt of the signed Submission, the school can use the new school
name.
9. The Director, Facilities Management and Advisory Services emails the signed
documents to the Communications Coordinator to publish the renaming of the
school in the Education Gazette. Other relevant Directorates and the Manager,
Data Analysis and Collections are included in the email sent to the
Communications Coordinator.
10. The Communications Coordinator sends a reply all email with details of the
planned date of publication in the Education Gazette.
11. The Manager, Data Analysis and Collections emails the details of the renaming of
the school to relevant internal and external stakeholders. Updates to the
corporate systems, ERN/SRD and AS400/iSeries, are made when the best date
for change is determined.
12. When the new name is published in the Education Gazette it is uploaded to the
Human Resources Intranet for everyone in DEC to view and download:
https://detwww.det.nsw.edu.au/lists/directoratesaz/humanresources/schoolteache
rs/gazette/. (For an example see Attachment H).
13. When the new name is published in the Education Gazette, the Director,
Facilities Management and Advisory Services emails the Geographical Names
Board to publish the renaming of the school in the Government Gazette.
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ATTACHMENT C
Example 1 – Submission to the Minister (Page 1):
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ATTACHMENT C
Example 1: Submission to the Minister (Page 2):
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ATTACHMENT C
Example 2 – Submission to the Minister (page 3) - Section 27 (2) Notice (Gazettal Notice):
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ATTACHMENT D
EDUCATION ACT 1990
NAMING OF A GOVERNMENT SCHOOL

Pursuant to Part 6, Section 27 (2) of the Education Act 1990, I hereby name the new
Insert school level School at Insert suburb (school code Insert school code) located at
Insert school address, "Insert school name ".

Dated this

day of

Insert Year

Insert Minister’s name MP
Minister for Education
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ATTACHMENT E
EDUCATION ACT 1990
NAMING OF A GOVERNMENT SCHOOL

Pursuant to Part 6, Section 27 (2) of the Education Act 1990, I hereby rename
Insert current school name at Insert school address, "Insert new school name" as proposed
by the school community.

Dated this

day of

Insert Year

Insert Minister’s name MP
Minister for Education
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ATTACHMENT F
PROPOSED NAME FOR A NEW SCHOOL
This form is to be completed at the School Group or Regional Office level and attached to
the submission to the Minister. It is advisable to check the name with the Geographical
Names Board at the earliest possible time to ensure there are no issues.
Proposed name: ........................................................................................................................
Local Government Area: ...........................................................................................................
Latitude: ............................... Longitude: ............................... Lot DP or Por: ...........................
Description of feature, including school type, location, address and extent: .............................
...................................................................................................................................................
The proposed name should be chosen in accordance with the Department's policy on the
naming of schools. If the name is not the same as the suburb or locality name, the following
questions should be answered.
1. Explain the reasons for selecting the proposed name, including the significance of the
name for the school. Attach separate sheet if insufficient space.
.............................................................................................................................................
……......................................................................................................................................
2. Where the suburb or locality name has not been used, provide reasons.
……......................................................................................................................................
……......................................................................................................................................
3. Has the school community been consulted? Yes/No
4. Has there been a mutual agreement to the proposed name above? Yes/No
If not, list the other names suggested.
……......................................................................................................................................
……......................................................................................................................................
5. Has the Department's database of historic names been searched? Yes/No
Is there a duplicate or similar name?
.............................................................................................................................................
……......................................................................................................................................
School Education Director: .......................................
School Group: .......................................
Date: .......................................
Regional Director: .......................................
Date: ......................................
January 2012 - The completed form can be emailed to GNB@lpma.nsw.gov.au for a preliminary check.
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ATTACHMENT G
PROPOSED CHANGE OF NAME FOR A SCHOOL
This form is to be completed at the School Group or Regional Office level and forwarded
with the Submission to the Minister. It is advisable to check the new name with the
Geographical Names Board at the earliest possible time to ensure there are no issues.
Name of School at present: ......................................................................................................
Local Government Area: ...........................................................................................................
Latitude: .............................. Longitude: ................................ Lot DP or Por: ..........................
Description of feature, including school type, location, address and extent (New address if
school is changing site):
...................................................................................................................................................
...................................................................................................................................................
Proposed name: .......................................................................................................................
The proposed name should be chosen in accordance with the Department's policy on the
naming of schools. If the name is not the same as the suburb or locality name, the following
questions should be answered.
1.

Explain the reasons for selecting the proposed name, including the significance of the
name for the school. Attach separate sheet if insufficient space.
............................................................................................................................................
............................................................................................................................................

2.

Where the suburb or locality name has not been used, provide reasons.
............................................................................................................................................
............................................................................................................................................

3.

Has the school community been consulted? Yes/No

4.

Has there been a mutual agreement to the proposed name above? Yes/No
If not, list the other names suggested.
............................................................................................................................................

5.

Has the Department's database of historic names been searched? Yes/No
Is there a duplicate or similar name?
............................................................................................................................................
School Education Director: .......................................
School Group: .......................................
Date: .......................................
Regional Director: .......................................
Date: ......................................

January 2012 - The completed form can be emailed to GNB@lpma.nsw.gov.au for a preliminary check.
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ATTACHMENT H
Example 3 - Published Education Gazette:

OFFICE OF EDUCATION

V1: 25/07/2012

WWW.DET.NSW.EDU.AU

16/16

