
Quick Reference Guide 
 

How to Show students with status Left 
 
Go to Place Management and then click the Registration offer tab 
 

 
 

Click the  alongside the students belongs to.  
 

 
 

Change Show students with: Active Registration to Inactive Registration to 
enable system to display the students with status left. 
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Click to download the students  

Click the Close button to return to Place Management window 
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