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How to Share Student between Schools 
If a student is required to attend another school for any reason in conjunction 
with students at the home school, then the student is shared with the second 

school (distance education, language subject, VET). The student’s registration 
will be shared until the end of the main school year. The student’s record will 
be flagged with a blue flag (indicating concurrent registration).  
 

 
 

Click the  alongside the students belongs to.  
 
 

 
 
Tick the check box alongside the student name need to be shared. (Multiple 
selection are permitted) 
 
Click the Share button  
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Click  alongside the School field to select the school that should see the 

selected student(s).  
 
Select appropriate Enrolment type. Click Get offers button to list the offers in 

another school 
 

 
 
Tick the radio button alongside the Offering name, Click the Share and exit 
button to return to Registration Maintenance window 

 

 
 
Click the OK button to confirm the action 

Check to see if the concurrent registration has been successful 
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Click on the flag to obtain details. 
 

 
 

 

Mark a student as left. See QRG - How to mark a student as Left  

 
NOTE: When a student is shared from the census school to the non-census 

school, the future registrations in the non-census school will be created to the 
end of the scholastic year offerings as per the census school. 
 

 
 
NOTE: If the main school mark the student left, the student will auto left from 

the shared school.  
 
If the shared school mark the student left, it will not affect the main school’s 
registration.  
 

https://products.schools.nsw.edu.au/ern_help/QRGs/ERN-%20How%20to%20mark%20a%20student%20as%20Left.pdf

