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How to Search for Students 
A student’s data can be accessed through two methods – the student enquiry 
search and locating a student through a family tree.  

The Student Enquiry  

The search criteria used can be abbreviated for Family Name and Given Name, 
students with a status of LEFT can be excluded from the search and there is an 
option for a simple search or a Name Matching Search (which provides a greater 
degree of flexibility when searching). 

 

 

Search for Student based on family name: 
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Provides a list of students: 

 

The user can select the required Allison simply by clicking on the name. 

Search for a student on abbreviated name ‘All’ instead of Allison: 

 

Locates all student names that meet the criteria.  
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Search for a student using abbreviation of ‘Al’ for Allison 

 

 

The list is comprehensive as every Family name with the combination of ‘Al’ is 
now listed. 

The same system applies to searching for Given Names. 

Search for abbreviated name ‘Allis’ for Allison using Name Matching sort: 

 

Provides a list of names that may not look as though they match the criteria, but 
they actually do. 
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How each name fits the criteria: 

 

Alexander  
Alex 
Alice 
Aleksandar  
Alick 

Sounds like Allis 

Samantha  Other name is Alyce 

These names might not always seem relevant but the Name matching option 
provides a powerful tool when searching for a student in different situations. 

 

Search for a student using SRN only 

It is possible to search for a student using the SRN only. The result of this search 
will take you straight to the student’s record as the SRN is unique: 
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Locate a student using the family tree 

If you are currently working with a student’s record and wish to search for a 
sibling of the student you: 
 

• Display the family tree for the current student 
• Locate the sibling required at the bottom of the tree 
• Click on the siblings name to display the record. 

 

 

Double click on sibling Keliher to access his record. 
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