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1. 
 

Introduction ERN Reports 
ERN Reports has been updated to reflect the changes in ERN related to:- 

• Student Health Care 
• School Medications 
• Student Immunisation Records 
• Parent Dossier – Carer Access Notes and Family Law and Court Orders. 

 
ERN Reports have now been categorised into ERN Dynamic Reports and ERN Formatted 
Reports.  

• ERN Dynamic Reports are those reports where a user can select the data they would 
like on the report and the way that the report is filtered to restrict the records 
displayed.  
 
E.g.  Develop a report that gives a list of student in Year 4 displaying Roll Class, Date 
of Birth and Country of Birth.   

o The filter is by Scholastic Year (Year 4) 
o The data required is the Student Name, Roll Class, Date of Birth and Country 

of Birth. 
 

• ERN Formatted reports. Are those reports that are already formatted for print media 
and the user can change the filter to restrict the amount of data reported.  
 
E.g. Print all the Roll Classes in Year 4. The report is sorted by Gender and requires a 
Cell format. 
 

2. 
 

ERN Reports 
From the ERN School Enrolment menu select Reports. 
 
 
 
 
 
 
 
 
 
The following Screen will be displayed, defaulted to Dynamic Reports focused on the 
Student Details Report. 
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3. 
 

Dynamic Reports 
The Dynamic Reports include the following focus areas:- 
 

• Student Details Report 
• Medical Report 
• Languages and Visa Report 
• Class Management Reports 
• Registration Management 
• Regional Report 

  
The areas that have been updated in Dynamic Reports are associated with Student Health 
Care and Immunisation details, these are displayed below.- 
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The panel above “Medical Criteria” is now available in the following reports:- 
 

• Student Detail Report 
• Language and Visa Report  
• Family Report 

 
The dynamic Medical Report has a slight variation on the previous panel as it is focused on 
Medical Information. The Health Condition drop-list and Include Historical Conditions check 
box are in the main screen layout and not in the Advanced Medical Criteria panel. The 
screen layout is as below:-   
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4. 
 

Formatted Reports  
The Formatted Reports include the following focus areas:- 
 

• Immunisation Report    (New) 
• Student Health Care Report   (New)  
• School Medication Report  (New) 
• Emergency Contact report  (New) 
• Student Group Report  (New) 
• Validation Report 
• Address Validation Report 
• Ghosted Enrolment 
• Leavers Report 
• Merge Report – Family 
• Enrolment Counts By Date 
• Suspension Summary Report 

o Suspension Summary 
o Suspension Detail 
o Suspension Statistical 

 

4.1 Immunis ation R eport 
 
The immunisation report displays the immunisations status of students and the evidence 
provided. 
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Reporting Focus: Can be by either Registration Offer (Scholastic Year) or by Student 
Groups (Activity Type) 

 
Scholastic Year:  Default ALL or select a single scholastic Year to report against. 
 
Is Census: Default ALL or select Yes for CENSUS or No for Shared Students Only. 
 
In ZONE: Default ALL or select Yes or No 
 
Immunisation Status: Default ALL. Select a single status or multi selection is available. 

Shift Drag to Highlight or Ctrl click to Highlight. 
 
Registration Status: Defaults are shown below. Check and uncheck the focus group of the 

students you require. 
 

 
 
Student Criteria: You can restrict the Student selection criteria by any of the following 

options. By default no filtering is included. 
 

 
 
Example: If you wanted to get the Immunisation status of all girls then you would filter on 

Gender = Female 
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Report Schedule: 
 

 
 
 
Report Name: Enter a name for your report 
 
Run Report: Default is NOW 
 
Report Format: Default is PDF, can be changed to be CSV  
 
Email Notification: Default is not sent. Check to get an email notification when the report is 

completed and available in My Reports 
 
Schedule Report: Run the report 
 
Saving Reports: Reports can be saved as User Reports or School Reports 
 

• Selecting Save Criteria will save the report criteria to your personal 
reports list. 

• Checking the School Criteria and selecting Save Criteria will save the 
report for access by any staff in the school. 

 
Load Criteria: Previously saved report Criteria can be loaded. 

• Selecting Load Criteria will display a list of your personal reports that 
you can select from. 

• Checking the School Criteria and selecting Load Criteria will display a 
list of School Reports that you can select from. 
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Sample Immunisation Report for Year 4  
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4.2 S tudent Health C are R eport 
 
The report prints a summary of Student Health Conditions that meet the criteria selected. 
The report can be run in Non-Compliance mode, displaying only the students whose Health 
Conditions are non-compliant for plans and/or medications.   
 

 
 
 
 
 
Reporting Focus: Can be by either Registration Offer (Scholastic Year) or by Student 

Groups (Activity Type) 
 
Scholastic Year:  Default ALL or select a single scholastic year. 
 
Is Census: Default ALL or Select Yes for CENSUS or NO for Shared Student Only 
 
In ZONE: Default ALL or Yes or No 
 
Non-Compliant Only: Allows you to print a list of students whose Health Conditions are 

non-compliant for Plans and/or Medications 
 
Anaphylactic Only: Only include students in the report who are Anaphylactic 
 
High Risk Only: Only include students in the report who are high risk. 
 
Include Historical: Include historical health conditions for students (Conditions which have 

an end date in the past) 
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Medication Expires on or Before: Include health conditions that have a medication that will 
expire on a date specified in the future. 

 
Health Condition/Need: Only include students with health conditions selected. The default 

is ALL. This drop list will allow multiple selections. 
 
Registration Status: Defaults are shown below. Check and uncheck the focus groups of 

student you require. 
 

 
 
 
Student Criteria: You can restrict the student selection criteria by any of the following 

options. Default is no filtering included. 
 

 
 
Report Schedule: 
 

 
 
Report Name: Enter a name for your report 
 
Run Report: Default is NOW 
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Report Format: Default is PDF, can be changed to CSV  
 
Email Notification: Default is not sent. Check the box to get an email notification when the 

report is completed and available in My Reports 
 
Schedule Report: Run the report 
 
Sample Student Health Care Report 
 
The report criteria selected was for a list of all students in the school who are non-compliant. 
In the example below Tom does not have a Health Care plan to cover his Allergy – Severe 
(Anaphylactic).  
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4.3 S c hool Medic ation R eport 
 
The school medication report will print a stock list of the general purpose Auto injectors 
purchased for First Aid kits in schools. 
 
The report can be run in Non-Compliant Only mode which will print if the school is non - 
compliant with the number of Auto-Injectors purchased compared to the minimum number of 
auto-injectors need to support the school site.   
 
 

 
 
 
Sample School Medication Report 
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4.4 E mergenc y C ontac t R eport 
 
The report displays all the contact details for a student; Family Details, Parent Carers, Other 
Parents, Emergency Contacts and Doctor Contact information. 
 

 
 
 
 
Reporting Focus: Can be either Registration Offer (Scholastic Year) or Student Groups 

(Activity Type) 
 
Scholastic Year:  Default ALL or select a single scholastic Year to report against. 
 
Is Census: Default ALL or select Yes for CENSUS or No for Shared Students Only. 
 
In ZONE: Default ALL or select Yes or No 
 
Registration Status: Defaults are shown below. Check and uncheck the focus group of the 

students you require. 
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Sample Emergency Contact Report 
 
Below is a sample page for the student Tom Red 
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4.5 S tudent G roup R eport 
 
The report allows the printing of Student Groups in a formatted layout. Lists can be group by 
gender if required and printed with cells or blank lines. The default format is an Alphabetical 
List with one line per student.  
 

 
 
 
Student Group: Select an individual Student Group 
 
Scholastic Year: Default is ALL or select an individual scholastic year. 
 
Activity Type: All or Select a Type of Activity Group e.g Roll Class, House Group etc. 
 
Show Students who: default is “are current members” 
 
Draw Cells: Check the box if you require cells to be drawn. 
 
Group By Gender: Check the box if you want the list to be sorted by gender. 
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Sample Report 1 - House Group sorted alphabetically with no Cells 
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Sample Reports 2 - Roll Class sorted alphabetically with no Cells 
 

 
 
 
 
Sample Report 3 – Roll Class sorted by Gender with Cells 
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4.6 V alidation R eport 
 
The validation report is a previously existing report. This report is used to validate data in 
ERN for students. It will report on missing data  
 

 
 
 
Reporting Focus: Can be by either Registration Offering (Scholastic Year), Student Group 

(Activity Type) or SRN (Student Registration Number) 
 
Scholastic Year:  Default ALL or select a single scholastic Year to report against. 
 
Is Census: Default ALL or select Yes for CENSUS or No for Shared Students Only. 
 
Registration Status: Defaults are shown below. Check and uncheck the focus group of the 

students you require. 
 

 
 
Alert Level: All, Red and Orange; RED – High Alert and Orange is Medium. Default is ALL 
 
Report Depth: Heading or Detail; Heading is Summary Level; Detail gives specific 

information to be targeted. 
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Sample Report 
 
 The report displays the information for Tom: Report Depth – Heading; Alert Level: ALL 
 

 
The report displays the information for Tom: Report Depth – Detail; Alert Level: ALL 
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4.7 Addres s  V alidation R eport 
 
The Address validation report is an existing report. This report is used to specifically validate 
address data in ERN for students.  
 

 
 
 
Reporting Focus: Can be by either Registration Offering (Scholastic Year), Student Group 

(Activity Type) or SRN(Student Registration Number) 
 
Scholastic Year:  Default ALL or select a single scholastic Year to report against. 
 
Is Census: Default ALL or select Yes for CENSUS or No for Shared Students Only. 
 
Registration Status: Defaults are shown below. Check and uncheck the focus group of the 

students you require. 
 

 
 
Alert Level: All, Red and Green; RED – Non Valid Address, Green – Valid Addresses  
 
Report Depth: Heading or Detail; Heading is at the Summary Level; Detail gives specific 

information to be targeted. 
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Sample Reports 
 
Report 1 Address validation Year 4 Students, Alert Level Red 
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Report 2 Address validation Year 4 Students, Alert Level ALL 
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4.8 G hos ted E nrolment F orm 
 
Allows the printing of the complete or components of the Ghosted Enrolment Form. 
The default is to print the complete form. The sections that can de printed are:- 
Family Details, Parent Carer Details, Student Details or Emergeny contact details. 
 

 
 
 
Reporting Focus: Can be by either Registration Offering (Scholastic Year), Student Group 

(Activity Type), SRN(Student Registration Number) or Sibling 
 
Scholastic Year:  Default ALL or select a single scholastic year to report against. 
 
Is Census: Default ALL or select Yes for CENSUS or No for Shared Students Only. 
 
Registration Status: Defaults are shown below. Check and uncheck the focus group of the 

students you require. 
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4.9 L eaver R eport 
 
The leavers report allows the printing of details releating to students who have left the 
school. 
 
Reporting Focus – Registration Offer 
 

 
 
Destination School Name: Nominate a school that the report will print all the student who 
have left the school with a destination nominated as a specific school 
 
Destination: Default ALL. Droplist of tpyes of schools. 
 
Scholastic Year: Default ALL, can select a specific Scholastic Year. 
 
 
Reporting Focus – Student 
 
 

 
 
Family Name:Enter the family Name for the student 
 
Date of Birth: Enter the date of Birth 
 
Student Registration Number: Enter the student registration 
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Sample Report 
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4.10 Merge R eport – F amily 
 
The Family Merge report is used to identify duplicate families. The report is focused on 
students in your school and looks outside at all other school. 
 
It is suggested that this report run for a single scholastic year at a time 
 

 
 
 
Scholastic Year: Default ALL or select an individual Scholastic Year. 
 
Include Left Siblings: Default is NO. 
  
Summary Only: Default Off, Summary will give a statistical count of the number of duplicate 
famlies. 
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Sample Report 
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4.11 E nrolment C ounts  by Date 
 
 
The report will display the number of students enrolled in the school on a specified date. The 
report also has an option to print the students names on that date.  
 

 
 
Date: Enter the Date for the enrolment count 
 
Include Students: Default is NO. Check the box to include the list of students.   
 
 

Sample Report 
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4.12 S us pens ion S ummary 
 
 
 
The Supension Report has three different options:- 

• Suspension Summary Report 
• Suspension Detail Report 
• Suspension Statistical Report 

 
 
 
 
 

 
 
 
Start Date and End Date: Allows the setting of a Date range to report 
Is Census: Default is ALL. Options YES – Census Only, NO – Shared Stubdnets only. 
  



 

ERN Reports User Guide  V 1.0  Page 32 of 33  Date: 11/07/2013 

Summary Suspension Report 
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Suspension Detail Report 
 

 
Suspension Statisical Report 
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