
   Moving users from the waitlist into a session 22/07/2024 

Moving users from the waitlist into a session:  
 

1. Select the hamburger menu (top right corner of your MyPL screen). 

2. Select Manage Learning from the hamburger menu. 

3. Select Manage Sessions (top left part of your MyPL screen). 

4. Locate the relevant session then select the Manage Attendees icon.  
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5. Type the user’s email address in the Search box. 

6. Select the Search button. 

7. Select the plus icon (green, to the right side of your screen) to add the user into the session. 
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How to edit the maximum number of participants: 

 


