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Creating a New Trackable Document Asset

This reference guide describes how to create a New Trackable Document Asset.

Step 1: Go to the hamburger menu (top right hand
corner of the screen) and select Manage Learning.
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Step 2: Select Manage Learning Assets.

il | o M- _ o~
NS |

Learing & Busiess Sysherns =
Education -

Catalogue Manager

Search for Courses

arn

Availa ot Archived ke
Type  Camlogue Name Humiter Of Enrolments Croated »
Learning Intentions and Success Criteria —
HA0N0S o
ﬁ Power in Relationships i
NEI003 My
@ $chool Based Professicnal Leaming i
sens b
@ Coding from the Outside in
14 May
i)
School Counselling and the Law ik
WETE o
BGHS 17 May
HRIITY
ﬁ Preservice Language Teachers' Program: Games for the Classroom .
Moy
a0
Central Coast Primary Teacher Librarian Network - Term 2, 2018 - ~Th
MRS L
@ ™
Arabic Language Network Mesting e
s =i
@ ‘West Wallzend High Schoai - Professional Learning: Teachers Requiring Accrediaton : e
] 12 M3y
NE20TH
™

Creating a New Trackable Document Asset Last Updated 30/05/2018



st Education

Step 3: Select Add Learning Asset button.
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Step 4: Select New Trackable Document
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T o e Step 5: Type the Asset name in the Name dialogue
g, R box.
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@ The Identifier will be auto generated.
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Step 8: Enter Page Counter if appropriate.
Step 9: Enter Duration e.g. estimated reading time.

@ You can add a verification step where the
learner must access the document then click a
checkbox declaring they have read and
understood it. To do so, click and select
Verification Checkbox from the drop down
menu.

Step 10: Enter the document Author.

Step 11: Select Save Trackable Document.
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@ Select Add it now if you would like to add this

asset to a Catalogue otherwise continue
creating additional assets that will comprise
your Course.
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