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Creating a New Other Learning Asset

This reference guide describes how to set up a New Other Learning Asset to use as a way for learners to submit an assignment that will be directly submitted to, and

marked by their supervisor.
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Step 1: Go to the hamburger menu (top
right hand corner of the screen) and select
Manage Learning.
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Step 3: Select Add Learning Asset button.
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Step 4: Select New Other Learning.
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—— | | Step 5: Type the Asset name in the Name
' dialogue box.
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@ The Identifier will be auto generated.
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Step 6: Give a brief description and outline
of this Asset in the description text field.

Idunlifier windows:10-introduuc fion-other-ieaming

Type @

Print Tempiate @

EMICKASS Cthae Lbarming Type

Description and Edit~ Insert= View= Format=  Tabie =
Instructions
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Windows 10 introduction
You Will Leam
Ciscover how 1o find your way arcund the Windows 10 eperating system including the expanded Stant menu, deskiop and system settngs.
= Learn to customsze festures and personalue your deskton.

* Discover how File Exploner can help you manage files and learn to creste basic text documents using WordPed.,
» Leam how to protect your files snd update Windews 10.
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~ Verification Settings
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> Marking Rubric

* Permissions (0) @ Leave default settings.

Motify Students on Pass
Notify Students on Fail

Motify Students on Resubmission Required

~ Notifications

or canee

> Recent activities
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Step 7: Select Manager.

v Verification Settings

Requires Verification*
Ne Verlfiztion @ Leave default settings.
® Manager
Any Manager in Organisation 2]
Step 8: Tick Save & Submit.

Any Manager of user requesting approval in Organisation (including Managers of Managers) 2]

® Only Immediate Manager's @
All Users In Organisation 2]

Administrator

Stage 2 Verification
Mo Verification

All Users In Organisation 2]

Administrator

~ Submit Button Options

"Save & Submit' is always on. "Save For Later allows a leamer to save their curment work and submit at a later date. 'Save, Submit, & Add Ancther allows a leamer to submit their current
work and auto enrol in the same other leaming item again so they can enter another immediately, this option is only available when manager verification is disabled.

» Save & Submit
Show Save For Later

Show Save Submit Add Another
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v General Settings

Allow Provider
Allow Title
ﬂ Allow file upload of evidence
File upload of evidence is mandatory

Requires Valid To / Expiry Date

Caption Requires Valid To / Expiry Date

Requires Completion / Qualification Date

Caption Requires Completion / Qualification Date

Requires Certificate / Registration Number

Caption Requires Certificate / Registration Number

Allow Accreditation Number @

Caption Allow Accreditation Number

Custom Attribute Set @ -

Allow tag links ]

Step 9: Select Allow file upload of
evidence.

Step 10: Select File upload of evidence is
mandatory.

(D Leave default settings.
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v Contacts

Name

Optionally, specify contacts for this Leamning; you can choose System Users, Existing Contacts, or create new ones.

Role

Add External Contact

Save Other Leamning  [SIRe=14Z

Actions

Add

@ Leave default settings.

Step 9: Select Save Other Learning button.

W Manage Learning

Manage Calalogue
Enrolments

Manage Sessions
Assign Learning
Approve Leaming
Marking

Enrolment Summary
Group Summary
Leaming Summary
Assignment Submission
Payment Transactions

Manage Tags

Customisable Reports
Report APls

Report APls

Token Orders

® Recently Viewed

Other Learning: Windows10 Introduction - Other Learning

Edit Other Leaming

Warning: This Other Leamning has not been put in the Catalogue - you must do this in order to enrol learners.

Name
Identifier

Description

Windows 10 Introduction - Other Learning

windows 10-intreduction-other-learning

Windows 10 introduction

You Will Learn

+ Learn to customize features and personalize your desktop
+ Discover how File Explorer can help you manage files and leam to create basic text documents using WordPad.

* Learn how fo protect your files and update Windows 10.

+ Discover how to find your way around the Windows 10 operating system including the expanded Start menu, deskiop and system settings

| Active

@ Select Add it now if you would like
to add this asset to a Catalogue
otherwise continue creating
additional assets that will comprise
your course.
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