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Creating a New Discussion Forum

This reference guide describes how to set up a New Discussion Forum that can be accessed through a Catalogue Item
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Step 1: Go to the hamburger menu (top right
hand corner of the screen) and select Manage
Learning.
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Step 2: Select Manage Learning Assets.
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Step 3: Select Add Learning Asset.

Ble Edt Yiew Fpeostes ook Help

X find: | feeum Prvienn e E‘.np.:.“ -
o ~
g|aﬁm et . & =

W Manngs Laaming

Manage Learning Assets

Search for Learning Asseis

Acsivs (5437

Loaming Asset o Type Last Updated On

“T Habits of Highty Effective Feople” Laarming Event

"Guwaalay" ABa

iy riginal Language Conterence Laarring Pveot
NR1ZE3D
“Making it The Best* Aboriginal Ecucation Workshop
g -the-bet-aboriginal-ec o

Lesarrng Event

arkaten

FPBLtoachmost
nmc-a'\“ i Lesring Cvent 1702018813 A
(FEN]} Frimary Deputy Frincipal Network
Ay Sty - RetNers

wmnex:
wmncx

Liseming Tusnt V018 330 AM
EEATSGrifith IL Network mesting
NR1ELTE

1/2 Day Vicarious Trauma and Teacher Seif-Care Workshop
1203y ¥ INOUS TRTS-and Aacher-soi-Care workshop

10 Mistakes Principals Make and How 1o Avold them,
1060 Words - Arts and Literacy Program
NRYITD

Laarrng Event TAORT0TT 13 AN

2 Hour Staff Frofessional Leaming : _ o -

Creating a New Discussion Forum Last Updated 30/05/2018



st Education

Step 4: Select New Discussion Forum.
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Step 5: Type the discussion forum name in the
Name dialogue box.

@ The Identifier will be auto generated.

Step : Give a brief description and outline of this
forum in the description text field

@ Leave default settings.
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v Settings

Forum Type © ® Discussion

Announcement
Rating Type -] Like or Dislike

Discussion Post Types ] General
Support
Challenge
Journal

Question
Allow posts 1o be edited
Allow posts o be deleted

Enable Notifications

v Completion Settings

Please specify wi s have to do in order to complete their participation in the discussion forum (if anything).

Leamners must post to complete

Minimum number of posts 5
required

Step 7: Tick Enable Notifications.
Step 8: Tick Learners must post to complete.

Step 9: Type minimum number of posts required.
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v Discussion Forum Administrators

E Save Discussion [ege=ucl

Actions

Step 10: Select applicable staff member
facilitating the forum by entering their email
address from the User drop down.

Step 11: Select Facilitator role.
Step 12: Click Add button.

Step 13: Click Save Discussion button.

Discussion Forum: Windows10 Discussion Forum

Identifier

Description

@ Select Add it now if you would like to add
this asset to a Catalogue otherwise
continue creating additional assets that will
comprise your course.
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