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Creating a New Assighment Asset

This reference guide describes how to set up a new Assignment for learners to submit.
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Step 1: Go to the hamburger menu (top right
hand corner of the screen) and select
Manage Learning.

Creating a New Assignment Asset Last Updated 30/05/2018




Wik

st Education

Step 2: Select Manage Learning Assets.
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Step 3: Select Add Learning Asset button.
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TS = Step 4: Select New Assignment to set up a
: ' new assignment for learners to submit.
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Step 5: Type the Assignment name in the
Name dialogue box.

@ The Identifier will be auto generated.

Step 6: Give a brief description and outline of
this Assignment in the description text field.

Step 7: Browse and select applicable files to
upload by clicking Select file e.g. files used by
the learner to complete the assignment.
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Flease specify what learners have to do in order to submit their assignment.

Allow multiple files in an individual post
Submission Type Submit On Post (Only one submission allowed) ©

® | Submit on Post (Multiple submissions allowed) (2]

Multiple Posts with Separate Submit (2]

Allow Submit for Review @

Release of marks* ® Release as soon as marked @

Require explicit action to release (2]

R
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Step 8: Expand Settings and select the
applicable settings.

Allow mutiple files in an individual post: Tick
if applicable.

Submission Type:

Only one submission from the learner will be
allowed. When assignment is submitted it is
_automatically included in the marking queue.

Multiple submissions are allowed. The
assignment will be automatically included in
| the marking queue after the first submission,
however the learner can continue to make
updates.

Multiple submissions are allowed until
submitted. Learners must manually click a
separate "Submit" button for inclusion of the
assignment into the marking queue. Once
submitted no further updates are allowed.

Marks will be released to a learner as soon as
a submission is marked.
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Step 9: Expand Session Permissions.

Step 10: Select the applicable staff member
marking the assignment by entering the email
address from the User drop down.

Step 11: Select Marker role.

Step 12: Select the Add button. You can add
more than one Marker.

Step 13: Select Save Assignment button.
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» Marking Rubric

*» Permissions (0)

Notifications

Notify Students on Pass
Notify Students on Fai

Notify Siudents on Resubmission Required

» Recent activities

Step 14: Expand Notifications.

Step 15: Select the pencil/edit icon.

* Marking Rubric

» Permissions (0)

v Notifications

Noiify Students on Pass

Notify Students on Fai

» Recent activities

Step 16: Select the applicable notification
setting/s.

Step 17: Select the Save button.

Creating a New Assighment Asset

Last Updated 30/05/2018




Wik

st Education

1 hittpst) mspl eucation new.gov.au =
Ble Edt Yew Fgeoetes lock Help
% Findk [ bodiey Previows tent | [F] Optioms =

ML B amignment Windows .

b
NSW | Education

Q.. Ragehar = e

M Leaming & Dusniess Systems =

I Meage Laarning Assignment: Windows10 Introduction Assignment

Manage Catags

Ean Asssgnment

Manage Leaming Assnis

Enimont
Wiring. Thes Assgrimisn fas not Deen pul in e CIRS00UE - YouU MUt 60 The i e 10 8N Namers

Hams
Insensier

Description and
Instructions

Assignment Filegs) @

Subméssion Type
ubmisson sowed) @

th Separats Submd @

Sutmt tor Review @

Release of marks® ® Pemase 13 3000 o marvea @

Select Add it now if you would like to
add this asset to a Catalogue otherwise
continue creating additional assets that will
comprise your course.
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