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What is the Transition to School Digital Statement?

Starting school is a big milestone for children and their families, and the transition between learning

environments can be both exciting and challenging.

The Transition to School Digital Statement is an important tool designed to help set children up
for success in their learning as they move into kindergarten. Completed by a child’s family day
care co-ordinator, educator or educator assistant and sent to their new school, the statement
summarises a child’s strengths, interests and approaches to learning, while aligning with the
Early Years Learning Framework (EYLF).

Transition to School Digital Statement Platform

The Transition to School Digital Statement is the preferred format; however, it is available to

download in full as a PDF if required.

Note: Copies of the PDF Version of the Transition to School Digital Statement should be retained

for service auditing purposes if the digital platform is not used (if appropriate to your service).

Who needs to complete a Transition to School Digital Statement?

The Transition to School Digital Statement is primarily completed by co-ordinators, educators
and educator assistants at Family Day Care Services.

While the use of the statement is voluntary for Family Day Care Services, we strongly encourage
all services to complete the statement, as it has been carefully developed to support children in

their transition to primary school.

The statement is intended to complement other effective transition practices that benefit children,

families, local services, and schools.

If a child attends two services, are both required to complete a

Transition to School Digital Statement?
If a child attends multiple services, it is encouraged that each service contributes a statement if
possible. Children may present with different strengths, behaviours, or learning needs across

settings, and even small insights from each environment can help build a more complete picture to
support a smooth and successful transition to school.
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Does the Transition to School Digital Statement support children

who have diverse needs?

Yes, the Transition to School Digital Statement is designed to support all children, including those with
diverse needs. It allows for the upload of supplementary documentation, such as NDIS plans, which
can be forwarded to the child’s school through the platform, ensuring immediate access to these

critical documents.

We encourage family day care services to collaborate with parents, carers, allied health
professionals, and schools to address the unique needs of children requiring additional support.
For some children, this may involve providing an interim statement or summary of relevant
information for parents or carers to communicate. As the commencement date for school

approaches, a final Transition to School Digital Statement can be generated.

Additionally, the platform facilitates the sharing of cultural information with schools. Enhancements
have been made to promote inclusivity, ensure cultural safety for families, and address the social
needs of children. We recommend obtaining permission from parents or carers before sharing
specific cultural information with schools.

Completing a Transition to School Digital Statement

How do | access Transition to School Digital Statements for children
in my service?

You can access the Transition to School Digital Statements for children in your service through the
Transition to School Digital Statement platform.

How long will it take to fill out the Transition to School Digital

Statement?

The time taken to complete each statement will vary, but we recommend approximately 45 - 60
minutes for each child. To facilitate this process, we suggest that the statement be viewed as a

fluid document that is updated throughout the year, rather than a task to be completed solely in
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Term 4. To help manage this commitment, we recommend preparing documentation and uploading
child details in advance. Information already collected as part of the ongoing assessment of a
child’s learning and development can be utilised to capture children’s voices in the ‘Feelings about
school’ section, ensuring that the statement reflects their evolving experiences and needs.

When should | start filling out Transition to School Digital

Statements?

You can begin preparing documentation and uploading administrative details, such as consent
forms, enrolment details and family context information, at your earliest convenience. Please note
that the Transition to School Digital Statement undergoes an archiving process in
February/March of each year, which is communicated to professionals via the platform. Please
ensure that you start filling out the statements only after this process has been completed.
We recommend completing the Learning and Development section of the Transition to School
Digital Statement to the best of the educator’s ability during Term 3. This information can be used
to support transition to school visits and planning. Key areas of strength or concern should be
highlighted to assist schools in preparing for the child’s arrival.

As children often show significant growth in a short period of time, the statement should remain
flexible and responsive throughout Term 4, allowing educators to capture new developments as
they occur. Statements should be finalised by early December at the latest, providing primary

school teachers with sufficient time to review and consider the information in preparation for the

new school year.

For children with additional needs, we recommend completing the statement earlier and
connecting with the nominated school as soon as practicable to ensure all necessary supports are
in place for a successful transition.

Note: Students requiring additional support should be identified by the end of term 1, please
contact your local school for further instructions.

How do | save my progress when completing a Transition to School
Digital Statement?

To ensure your work is not lost, the platform includes an autosave function that regularly saves
your progress. However, it is still recommended that you manually save your work by clicking the
‘Save and continue’ button at the bottom of each step, even if that section is incomplete, as you
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can return to it later.

Note: You will be notified after 50 minutes of inactivity to continue the session or log out.

What support is available to help me successfully complete the

Transition to School Digital Statement?

The following resources are available to help family day care services complete Transition to
School Digital Statements:

e Quick start guide for Family Day Care administrators

e Transition to School Digital Statement demonstration video

e (Guide to completing the Transition to School Digital Statement FDC

¢ Transition to School Digital Statement user guide FDC

Several QRGs (quick reference guides) are located within the Transition to School Digital Platform
for reference.

Note: While the ORG’s may not specifically mention Family Day Care, these guides can still assist

with troubleshooting.

For technical support, please contact us on 1300 060 450 (toll free).

If a family postpones the commencement of kindergarten, can we

roll over an existing Transition to School Digital Statement?

Statements cannot be rolled over. Co-ordinators, educators or educator assistants will need to begin
a new statement for each child expected to transition to school the following year to ensure they
contain relevant, up-to-date information. Statements from prior years will be automatically archived.

Can | upload additional documents if necessary?

Yes, additional documentation about a child’s learning and development can be attached.
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Transition to School Parent Consent Form

The Transition to School parent consent form includes a section for parents and carers to indicate and

sign whether or not they give consent for a Transition to School Digital Statement to be created for
their child. Parents and carers can choose to consent or not consent, and this decision should be
recorded before a statement is started. An additional consent section has been added to the form.
This relates to the required question in Section Two of the statement: ‘Would making a call to the
Early Learning and Care Service help to support the child’s transition?’ Parents and carers are asked
to provide separate consent for the service to share any further relevant personal or health
information that may support their child’s transition — for example, through a phone call or email with
the school (for this section of the form ‘Early Learning and Care Service’ includes reference to

‘Family Day Care’).

Families can choose to provide consent to either, both, or neither section depending on their

preferences.

What happens if parents and carers do not provide consent?

If a parent or carer does not provide consent, you cannot create a Transition to School Digital
Statement for their child.

Sharing Transition to School Digital Statements with

schools

How do | share a completed Statement with a NSW public school?

When completing a statement, the Family Day Care service can nominate the child’s intended
school if known. Public schools will be automatically notified when a statement is completed for a

child enrolled to attend Kindergarten at their school.

Can | share the Transition to School Digital Statement with non-

government or interstate schools?

Only public schools in NSW can access the Digital Statement. If a child is attending a non-
government or interstate school, services can save the digital statement as a PDF and share it

manually.
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Can | access or share Transition to School Digital Statements

through an external communication platform?

The Transition to School Digital Statement cannot be integrated with any third-party application or
communication platform due to current NSW Privacy Laws.

Some schools have indicated that they want the statement earlier

than December. How can this be done?

The Transition to School Digital Statement is designed to be a flexible document that can be
downloaded and shared via print or email at any time. If a school requests the statement earlier
than December and you have the capacity to accommodate this request, there are no restrictions

preventing you from doing so.

Parents and carers

Do parents and carers need to provide consent?

Parents and carers are not required to consent; however, a Transition to School Digital Statement

cannot be started unless consent is given through the Transition to School Parent Consent form.
If families would like more information before making a decision, services should support them by

explaining the purpose and benefits of the Transition to School Digital Statement. Where possible,
services are encouraged to assist families in understanding how the statement supports a smooth
transition to school.

Can parents and carers review the contents of the Transition to
School Digital Statement prior to submission?
Collaboration with families and carers is encouraged before the statement is drafted to discuss the

child’s development and the teaching strategies used. Once drafting has begun, services can
download a copy to consult with parents and carers further if required. No changes can be made

once the completed Statement is submitted.
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When should parents complete the consent form?

Parents should complete the consent form in accordance with the practices of the family day care
service. It is recommended to obtain consent as early as possible, as the Transition to School
Digital Statement cannot be initiated without it.
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