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Step 1  

Access the Scholarship Management System using the following link: Scholarship Management 

System. This link will take you to a Service NSW login webpage. 

 

Step 2 

Log in using your Service NSW account details and follow the prompts to access the 

Scholarship Management System Portal.  

 

Step 3 

From the Home page, click the ‘Application’ tab. 

 

https://ecoscholarship.my.site.com/ECECScholarship/s/login/?ec=301&startURL=%2FECECScholarship%2Fs%2Findividualapplication%2F0iTRE0000007ffx2AA%2Fia0000000007
https://ecoscholarship.my.site.com/ECECScholarship/s/login/?ec=301&startURL=%2FECECScholarship%2Fs%2Findividualapplication%2F0iTRE0000007ffx2AA%2Fia0000000007
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Step 4 

Click on your ‘Application ID’. 

 

 

 

Step 5 

Click on the ‘Upload Files’ button. 

 
 

Step 6 

In the pop-up window, click on the ‘Upload Files’ button to select and upload your documents.  
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Step 7 

Once your files have been uploaded and show a tick, click on the ‘Done’ button. 

If you wish to upload multiple documents. click ‘Upload files’ again and upload each document 

individually. Click ‘Done’ after each upload. 

Do not click ‘Save’ until all required documents have been uploaded. 

 

 

Step 8 

Once all evidence has been uploaded, click ‘Save’. Once you click Save, you will not be able to 

upload additional documents. 
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Step 9 

Click on the ‘Applications’ tab , click on the ‘Application ID’ link. 

 

 

Step 10 

Your evidence is now located in the ‘Related’ tab. Click on the ‘Related’ tab and click the 

‘Refresh’ button to view your file. You can download a copy by clicking the ‘Download’ link. 

 

 

Support 

Please remember we are here to support you. If you require assistance, please log in to your 
profile in the Scholarship Management System (SMS) and click on the ‘Ask for Help’ button for 
support. 


