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Step 1  

Access the Scholarship Management System using the following link: Scholarship 

Management System. The link will take you to a Service NSW login webpage. 

 

 

Step 2 

Log in using your Service NSW account details and follow the prompts to access the 

Scholarship Management System Portal. 

 

 

https://ecoscholarship.my.site.com/ECECScholarship/s/login/?ec=301&startURL=%2FECECScholarship%2Fs%2Findividualapplication%2F0iTRE0000007ffx2AA%2Fia0000000007
https://ecoscholarship.my.site.com/ECECScholarship/s/login/?ec=301&startURL=%2FECECScholarship%2Fs%2Findividualapplication%2F0iTRE0000007ffx2AA%2Fia0000000007
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Step 3 

Click the icon in the top-right corner. Then, select ‘My Profile’. 

 

 

Step 4 

 

Click ‘Edit’ to update your personal information, including your employment details. 
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Step 5 

Choose one of the options below to update your personal information. You can only make 

one change at a time. To make another change, please finalise your first change and then 

press edit again. 

 

 
 

 

Step 6 

Provide your updated information and click the ‘Next’ button. 

 

 
 

 

 

  

 

 

 

 

 

 

 

 



How to access your profile and update your details| 5 

© NSW Department of Education, Apr-26   

Step 7 

 

Once your information is updated, you will see the screen below.  
 

 

 

Step 8 

Select the ‘Refresh Details’ button in your profile. 

 
 

Your profile will be updated, and the changes you made will appear on your profile page.  

 

 

 

Support 

Please remember we are here to support you. If you require assistance, please log in to 

your profile in the Scholarship Management System (SMS) and click on the ‘Ask for Help’ 

button for support. 

 

 

 


